
POSITION SUMMARY 
PRESIDENT OF SACRED HEART-GRIFFIN HIGH SCHOOL 

 
The President is the Chief Executive Officer of the school reporting to the Board of Directors and the 
Member Board. The President promotes a philosophy of education that is distinctly Catholic and 
uniquely Dominican by embracing and upholding the Dominican Pillars of prayer, study, community, and 
preaching. 
 
The President has the authority and responsibility for all the affairs and operations of Sacred Heart-
Griffin High School (SHG). 
 
The Member Board, in collaboration with the Governing Board, hires the President who is responsible to 
both the Governing Board and the Member Board. 
 
The Principal, Director of Advancement, and Business Manager all report directly to the President. 
 
The President is directly responsible for promoting academic excellence, initiating long-range 
Planning, leadership succession, and maintaining fiscal responsibility with an emphasis on ensuring the 
strength of Sacred Heart-Griffin to fulfill its mission. 
 
 
MISSION OF SACRED HEART-GRIFFIN HIGH SCHOOL 
Sacred Heart-Griffin is a Catholic, Dominican college preparatory high school that welcomes a diverse 
population to pursue academic excellence within the Dominican values of study, prayer, service, and 
community. 
 
 
FAITH DEVELOPMENT 

• Ensures the Dominican Catholic Identity of the school 
• Participates in public worship opportunities 
• Collaborates with the Dominican Sisters in fulfillment of the Mission Guidelines particularly care 

of creation and dismantling racism. 
• Promotes and lives Gospel values 

 
LEADERSHIP, MANAGEMENT AND COMMUNICATION 

• Ensures the effective overall operation of SHG 
• Provides leadership in developing and implementing the strategic plan for SHG 
• Provides a clearly defined strategy for meeting the requirements of the long-range strategic plan 
• Provides guidance and direction to the Principal, Director of Advancement, and Business 

Manager 
• Initiates and conducts evaluation of the Principal, Director of Advancement, and Business 

Manager on a yearly basis 
• Ensures an effective system of staff selection with clearly defined roles and responsibilities for 

employees 
• Works with the Executive Committee and Governing Board to provide a clearly defined 

organizational chart with ensures positions, roles, and responsibilities are clearly defined 



• Receives minutes of in-school meetings as well as all official school correspondence and acts 
upon them as required 

• Participates when appropriate in meetings of the educational administration, Advancement 
Office, Business Office, and any other meetings as needed 

• Delegates authority to appropriate persons 
• Informs the SHG community of information and developments in a timely manner 
• Encourages suggestions and listens to diverse opinions 
• Follows through on decisions and accepts responsibility for them 
• Promotes leadership development across the organization 
• Develops succession plans for key positions 
• Collaborates effectively with our Catholic grade schools and Diocesan office 
• Mediates conflict sensitively and fairly 
• Is consistent and fair in dealing with others 
• Respects confidentiality 
• Responds maturely and responsibly to crises 

 
ACADEMICS 

• Works in partnership with the principal to promote the mission of SHG 
• Oversees development of academic and extracurricular programs to attract and retain qualified 

students 
• Attends faculty meetings as needed 

 
ADVANCEMENT 

• Works with the Office for Advancement in collaboration with the Director of Advancement 
• Works with the Director of Advancement to maintain and expands the donor network 
• Works with the Director of Advancement to increase the Annual Fund 
• Spends significant time building relationships with key stakeholders, business and civic 

organizations 
• Oversees capital campaign preparation, execution, and follow-up procedures 
• Participates in special fundraising events and donor recognition activities 
• Seeks out new sources for funding 

 
FINANCES 

• Works with the Business Manager to ensure the fiscal stability of SHG 
• Works with the Business Manager and the Finance Committee to develop the annual operating 

budget of SHG to be presented to the Governing Board for approval 
• Establishes and ensures sound management of scholarship and endowment funds 
• Works with the Business Manager and Finance Committee to prepare salaries, benefits, and 

tuition costs, to be presented to the Governing Board for approval 
 
FACILITIES MANAGEMENT 

• Plans for maintenance and growth of the physical plant in accord with the demands of school 
programs and the strategic long-range plan 

• Oversees the procedures regarding acceptable use of the buildings and grounds by outside 
groups 

 



RECRUITMENT AND ADMISSIONS 
• Oversees interactions and relationships with our Catholic grade schools in cooperation with the 

Director of Enrollment and the Marketing and Enrollment Committee 
• Oversees development and production of recruitment and marketing materials 

 
MARKETING 

• Acts as spokesperson of SHG to proclaim its mission; develops alumni and community relations 
• Represents SHG at civic, religious, and other public events to provide a positive image of the 

school’s programs and projects 
• Joins and participates in key community organizations 
• Ensures that all information provided to the public is accurate, uniform, and consistent with the 

mission and values of SHG 
• Ensures any information provided to the public (press releases, newsletter, web site, etc.) is 

accurate, uniform, and consistent with the mission and values of SHG 
• Oversees interactions and relationships with Catholic grade schools in concert with the Principal 

and Director of Advancement 
 

BOARD OF DIRECTORS AND MEMBER BOARD 
• Works with the Board of Directors to promote and safeguard the Mission and welfare of SHG 
• Provides in-service to the Board of Directors regarding the Catholic and Dominican mission of 

Sacred Heart-Griffin 
• Works with the Board of Directors chairperson to set the agenda for meetings 
• Attends all Board of Directors meetings and arranges for the annual Collaborative Board 

meeting 
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SHG's motto is the
Dominican motto:
Veritas! Meaning
"truth" in Latin.

A FOUNDATION BUILT ON FAITH AND TRADITION

Sacred Heart-Griffin High School is a Catholic, Dominican college 
preparatory high school that welcomes a diverse population to pursue academic excellence
within the Dominican values of study, prayer, service and community.  

The famous Dominican tradition of education is over eight hundred years old.  SHG continues the
Dominican mission in the 21st century inspired by the examples of famous Dominican teachers St.
Albert the Great and St. Thomas Aquinas: seeing the world as a reflection of God's love, wisdom,
and mystery.  The story of the Springfield Dominican sisters starts in 1873 when six Dominican
sisters traveled from the Convent of St. Catherine of Siena in Kentucky to Jacksonville, Illinois to
teach the children of Irish immigrants whose fathers worked on the railroad.

SHG's motto is the Dominican motto: Veritas! Meaning "truth" in Latin.  Above all else, our students
become disciplined, civic-minded adults who have had the benefit of annual retreat experiences,
including the Kairos retreat, daily theology classes that stretch their minds and strengthen their
beliefs, all school Masses, daily prayer, and the many intangible gifts that mark the true value of a
Catholic Dominican education.
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SACRED HEART-GRIFFIN HIGH SCHOOL IS
SPRINGFIELD, ILLINOIS' LARGEST PRIVATE
HIGH SCHOOL.

In the fall of 1988, Sacred Heart Academy and Griffin High School
combined their spiritual, academic, and financial resources to form a
new Catholic, Dominican high school. The newly formed institution,
Sacred Heart-Griffin High School (SHG), continued the common threads
of the two schools.  Strong traditions of excellence in education and
moral development provided the foundation for SHG's mission
statement, Academic Excellence in a Community of Faith.

As neither campus could individually accommodate the needs of the
combined student body, SHG used the facilities of both schools.  The
concept of educating all of its students on the same campus brought its
own challenge - the need to construct fifteen classrooms to educate its
students in one building.  Sacred Heart-Griffin opened its 1995-1996
school year with a new classroom addition and a new chapel, the
cornerstone of spiritual life.  In 2000, SHG reorganized its administrative
structure to that of the president/principal model.  

In 2005, the Springfield Dominican Sisters, sponsors of SHG, made a
public commitment to dismantling systemic racism in their institutions,
including SHG.  Teachers at SHG are trained to be anti-racist and
manage classrooms that actively promote social justice and foster
understanding of all global cultures.

Students are taught to live their faith by understanding and fighting
against social oppression in all its forms. These many changes in the
history of Sacred Heart-Griffin High School over the years have not
changed the core mission.  Academic Excellence in a Community of
Faith.

Today the enrollment stands at approximately 500 young men and
women.  SHG is committed to developing each student's personal
identity and moral values.  Our Catholic tradition of education is
inspired by Vatican II's call to seek truth, the goodness of creation, and
the dignity of every human being.  We welcome students of all
backgrounds to live intentional lives of faith and create a more just
society.  

FAST FACTS

13K13K
13,000+ SERVICE HOURS 

COMPLETED 
FOR THE CLASS OF 2022

15:115:1
STUDENT/TEACHER 

RATIO

500500
STUDENTS CURRENTLY

ENROLLED IN THE 2022-203 
SCHOOL YEAR

.5M.5M
.5 MILLION DOLLARS IN TUITION

ASSISTANCE AWARDED 
EACH YEAR



99%99%
99% OF 2022 GRADUATES

WERE COLLEGE BOUND

4747
HONORS/AP/DUAL CREDIT

CLASSES

30+30+
DIFFERENT ORGANIZATIONS

AND CLUBS

120120
2022 COLLEGE GRADUATES

ATTENDED 120 DIFFERENT
UNIVERSITIES
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ACADEMIC PROGRAM

SHG has a strong academic program that is designed to meet the
various needs, demonstrated skills and intellectual maturity of its
students.  We have 12 Advanced Placement courses, 29 Honors courses,
and six(6) Dual Credit courses.  A learning lab is available to assist
students who have an Individual Accommodation Plan and need support
to succeed in high school academics.

There is a place for everyone at SHG.  More than 90% of our students
are involved in one of the many leadership opportunities, extra-
curricular activities, clubs and sports that keep SHG students involved. 
 Each activity builds leadership skills that will benefit students for years
to come.  SHG offers more than 30 extracurricular clubs and activities
and 20 men's and women's athletic teams.

Each year SHG students are recognized as National Merit and Illinois
State Scholars, as well as for outstanding achievement in various areas
of academics. Over 99% of SHG 2022 graduates are college bound,
attending over a broad range of outstanding universities.

SHG is committed to providing a Dominican Catholic secondary
education to anyone who wishes to share in the school's mission. Any
student desiring an SHG education is welcome.  SHG is committed to
working with families to ensure that any student who wants a Dominican
Catholic education receives one.  All students who are eligible to
receive tuition assistance can and do through our Student Investment
Program.

FAST FACTS
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THE CAMPUS

Sacred Heart-Griffin High School opened in the fall of 1988 after Sacred Heart Academy, an all-girls
Catholic high school, merged with Griffin High School, an all-boys Catholic High School located down
the street.

West Campus is home to Ken Leonard Field, the school's state-of-the-art football and soccer field, as
well as Comstock Field, the school's all turf baseball field.  The newly renovated softball field, track and
tennis courts are also part of the school's multi-sport complex.  West Campus also houses AthletiCare,
a facility of HSHS St. John's Hospital, which provides orthopedic services and therapy to the Springfield
community.  St. John's Hospital offers SHG an educational partnership that exposes students to various
healthcare professions.

East Campus hosts the chapel, campus ministry -the heart of the school, classrooms, science labs, and
administrative offices located on a beautifully spacious campus adjacent to the Dominican Sisters
Motherhouse.  East Campus also includes Dominican Hall -home to the school's outstanding performing
arts center.  The fully equipped theatre welcomes sell-out crowds for the annual school musical.  A new
addition to the school's East Campus is the recently renovated LRS Studio, a large multi-media center.
It was designed with flexible seating and new technology capabilities, allowing our students, faculty,
and the larger community to utilize the space for more dynamic instruction, presentations and
productive meetings.  

The part of campus which formerly housed Griffin High School is now known as West Campus. The part
of campus which was home to Sacred Heart Academy is known as East Campus. Both facilities are
used by SHG, with most of the school's athletic facilities being located at the West Campus and the
majority of the academic facilities being located in the East Campus. 
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THE POSITION:THE CANDIDATE

The President is the Chief Executive Officer of the school reporting to the Board of Directors and the
Member Board.  The President has the authority and responsibility for all the affairs and operations of
Sacred Heart-Griffin (SHG).  The Member Board, in collaboration with the Board of Directors, hires the
President.

The President is directly responsible for promoting academic excellence, initiating long-range planning,
leadership succession, and maintaining fiscal responsibility with an emphasis on ensuring the strength of
Sacred Heart-Griffin to fulfill its mission.  In doing so, the President serves as a public face of the SHG
community and is supported by a highly skilled leadership team, the Principal, Director of Advancement
and Business Manager.  The leadership team oversees the school's alumni and community relations,
advancement initiatives, enrollment management activities, and facilities and infrastructure needs.  The
Principal, Director of Advancement, and Business Manager all report directly to the President.

The ideal candidate will have significant executive leadership experience and expertise in financial and
business management, possess exemplary communication and relationship-building skills, and be skilled
at engaging and inspiring constituents and stakeholders to further support the school's mission.  He or
she must be experienced with strategic planning and have the requisite executive-level experience to
lead a diverse school community.  With a visible presence inside and outside of the school community,
the President will be the catalyst in advancing the strategic marketing and advancement initiatives of
this distinguished Catholic school community.

While the President must have a demonstrated capacity for broad institutional leadership, candidates
could have attained this experience through various career paths, including primary, secondary, or
higher education, non-profit management, or work in the corporate or public sector.  Regardless of the
career path, the successful candidate will have a proven record of building upon a strong community
culture and identifying, cultivating, and developing strategic partnerships to ensure continued
accessibility, success and sustainability.

Applicants are expected to be faith-filled practicing Catholics in good standing with the Church and
possess an advanced degree in a business, education, or related field.  Salary and benefits are
competitive with the local Catholic education market and commensurate with experience.



Faith-filled and Christ-centered servant leader who embraces, models
and champions the traditions, values and social teachings of this vibrant
Catholic school community.
Proven capacity in leading critical functions of budget and financial
management, institutional growth and development, and high-level
fundraising and philanthropic efforts.
Career experience which complements the school's tradition of
excellent academics, strong spiritual formation, competitive athletic,
artistic, and educational extracurricular pursuits, focus on service to the
community, and the importance of faith and family.
Proven leadership skills and capacity in service as the culture-builder  of
this multi-campus school community. Experience in a President-Principal
model is a plus.
Executive presence which inspires confidence and passion among all
stakeholders. 
Accomplished visionary able to lead this Catholic school community
while ensuring success for all students, based on standards of
excellence.
Exceptional communication skills while serving as a public face of the
school community in building constructive relationships with all
stakeholders that inspires crucial support in its fundraising and
enrollment management initiatives.
Accessible and approachable leadership style, with the capacity to
relate to all internal and external constituents and at school-sponsored
events - locally and beyond.

We seek candidates who are mission-driven leaders promoting a philosophy
of education that is distinctly Catholic and uniquely Dominican by
embracing and upholding the Dominican Pillars of prayer, study, community,
and preaching.  The President is also expected to exhibit many of the
following qualifications:
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DESIRED QUALITIES AND 
CHARACTERISTICS
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ABOUT SPRINGFIELD

As the largest city in central Illinois, with a population of 117,000, Springfield is best known for being the
home of our 16th President, Abraham Lincoln and the place where President Barack Obama spent his
early career in politics.  Springfield is truly rich with history while maintaining a progressive and strong
business environment.

Conveniently located on Interstate Highway 55 and 72, Springfield is near St. Louis to the south,
Chicago to the north and Indianapolis to the east.  This central location gives Springfield a reach of
over 536,000 people within a 40-mile radius.

The lore and reputation of Abraham Lincoln has made Springfield a global destination because of the
story of his life, the location in Springfield of his home and the Abraham Presidential Library and
Museum.  However, Springfield draws people year-round for festivals and events including the Illinois
State Fair, the annual Route 66 Mother Road Festival, the International Carillon Festival, downtown's Old
Capitol Farmer's Market, the SoHo Music Festive and activities at Southwind Park, an 80-acre state-of-
the-art park that serves as a national model by providing inclusion for all people, with a special
emphasis given to individuals with physical and cognitive needs.

For more information, to recommend a potential candidate, or to apply, please send an email to:
presidentsearch@shg.org. Candidates should send the following: 

All inquiries and applications will remain confidential.  The Board of Directors has chartered a search
committee to identify the next SHG President. The Board expects to announce the name of the
successful candidate in early 2023.  The new President will assume responsibilities on July 1, 2023 or
sooner.

APPLICATION PROCEDURE

Old State Capitol Building - Downtown Springfield 

A letter detailing how the applicant's skills, knowledge, and experience match the responsibilities of
the position
Either a curriculum vitae or resume
Three references with contact information including email and phone number.  Candidates will be
alerted before references are contacted.  


